
         IN THE HIGH COURT AT CALCUTTA 
                   MEDIATION CENTRE 

 5,COUNCIL HOUSE STREET, GROUND FLOOR 
                    KOLKATA-700001 

                Notice Inviting Quotation No.         
 
E- Quotations are invited from the reputed postal/courier service provider/franchisees  for delivering the 

“Mediation Newsletter Issue-II” of the Hon’ble High Court, Calcutta to  the various authorities/addressees 

as listed below as per the following the terms and conditions appearing hereunder, on or before 

31.08.2020, through e-mail only at calhc.ms.mcc@gmail.com. 
 

Submissions of Quotations by willing postal/courier service provider/franchisees  will be construed as their 

acceptance of all such terms and conditions. 

                                                                                                                                    Sd/- Anirban Das 

                                                                               Registrar (Vigilance) Cum                      

                                                                                   Member Secretary 

                                                                                              Mediation & Conciliation Committee 

                                                                                High Court, Calcutta 

Date:     24.08.2020 
 

Detailed specification of the Newsletter :-  

 Weight of each Newsletter with covering envelope: 624gm., Excluding one sheet forwarding letter. 

 Size – A4,  Colour – Multicolour digital printing on 75 gsm papers 

 Pages – 112 pages including front and back cover but excluding envelope, 

 Binding – Multicolour laminated Paperback, Envelope type – Multicolour/Laminated inside. 
 

Sl. 

No. Designation of the Addressee                ADDRESS PIN Copies 

1. The Registrar General, Supreme 

Court of India 

Tilak Marg, Mandi House, New Delhi-110001 110001 3 copies 

2.  The Member Secretary, MCPC, 

Supreme Court of India 

Old Building, Supreme Court of India, Tilak 

Marg, Mandi House, New Delhi-110001 

110001 3 copies 

3. The Registrar General, High 

Court of  J & K 

High Court Lane, Noor Bagh, Shaheed Ginj, 

Srinagar, Jammu & Kashmir-190009 

190009 5 copies 

4. The Registrar General, High 

Court of  Himachal Pradesh 

Ravenswood, Shimla-171001 171001 5 copies 

5. The Registrar General, High 

Court of  Punjab & Haryana 

Sector-1, Chandigarh- 160001 160001 5 copies 

6. The Registrar General, High 

Court of  Allahabad 

Nyay Marg, Canton, Dhoomangang, Prayagraj, 

U.P. -211001 

211001 5 copies 

7. The Registrar General, High 

Court of  Gujarat 

Sarkhej- Gandhinagar Hwy, Sola, Ahmedabad, 

Gujarat- 380060 

380060 5 copies 

8. The Registrar General, High 

Court of  Rajasthan 

Kachery Post Office, Paota, Johpur, Rajasthan- 

342006 

342006 5 copies 

9. The Registrar General, High 

Court of  Madhya Pradesh  

Registrar General 

High Court of Madhya Pradesh 

Jabalpur, India - 482001 

482001  5 copies 

10. The Registrar General, High 

Court of  Mumbai 

Dr. Dadabhai Naoroji Road, Fort  Area, Kala 

Ghoday, Churchgate, Mumbai-400032 

400032 5 copies 

11. The Registrar General, High 

Court of  Karnataka 

Opp. To Vidhan Soudha, Ambedkar Veedhi, 

Bengaluru, Karnataka-560001 

560001 5 copies 

12. The Registrar General, High 

Court of  Telengana 

High Court Rd, Near Government city college, 

Ghansi Bazaar , Madina , Telengana -500066 

500066 5 copies 

13. The Registrar General, High 

Court of  Kerala 

High Court Rd , Marine Drive , Kochi, Kerela-

682031 

682031 5 copies 

14. The Registrar General, High 

Court of  Madras 

High Court Rd, Parry's Corner, George Town, 

Chennai , Tamilnadu -600108 

600108 5 copies 

15. The Registrar General, High 

Court of  Andhra Pradesh 

Nelapadu, Amaravati, Andhra Pradesh -

522237 

522237 5 copies 

16. The Registrar General, High 

Court of  Gauhati 

M G Road, Latasil, Uzan Bazar, Guwahati, 

Assam- 781001 

781001 5 copies 
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Sl. 

No. 

Name/Designation of the 

Addressee             Address where to be delivered 

Pin 

Code 

Quantity/ 

Number 

of 

Copies 

17.  The Registrar General, High 

Court of Tripura 

New Capital Complex, Agartala, Tripura-

799010 

799010 5 copies 

18. The Registrar General, High 

Court of  Patna 

Jawaharlal Nehru Marg, Veerchandpatel 

RoadArea, Patna , Bihar- 800028 

800028 5 copies 

19. The Registrar General, High 

Court of  Jharkhand 

AmbedkarChowk, Near Jap Ground, Doranda , 

Ranchi, Jharkhand- 834002 

834002 5 copies 

20. The Registrar General, High 

Court of  Chhatisgarh 

Raipur- Bilaspur ExpresswayBodri, Bilaspur, 

Chattisgarh -495220 

495220 5 copies 

21. The Registrar General, High 

Court of  Uttarakhand 

Near High Court, Malital , Nainital, 

Uttarakhand-263002 

263002 5 copies 

22. The Registrar General, High 

Court of  Meghalaya 

M G Road , Police Bazar, Shillong, 

Meghalaya- 793001 

793001 5 copies 

23. The Registrar General, High 

Court of  Orissa 

ChandiniChowk, Cuttack, Odisha- 753002 753002 5 copies 

24. The Registrar General, High 

Court of  Sikkim 

Sungava, Gangtok, Sikkim -737101 737101 5 copies 

25. National Legal Services 

Authority, Delhi 

No. 12/11, Jam Nagar House, Shahjahan Rd, U 

P S C , Man Singh Road Area, New  Delhi-

110011 

110011 3 copies 

26. State Legal Services Authority,    

J & K 

J D A Complex, Janipur, Jammu, Jammu and 

Kashmir -180007 

180007 3 copies 

27. State Legal Services Authority, 

Punjab & Haryana 

Site No. 126, Opposite GMADA Community 

Centre, Sector 69, Sahibzada Ajit Singh Nagar, 

Punjab- 160062 

160062 3 copies 

28. State Legal Services Authority, 

Himachal Pradesh 

Block No. 22, S D A Complex, Kasumpti, 

Shimla ,Himachal Pradesh -171009 

171009 3 copies 

29. State Legal Services Authority, 

Rajasthan 

Rajasthan High Court Building , Rajasthan -

302005 

302005 3 copies 

30. State Legal Services Authority, 

Gujarat 

12, Opp Anti Corruption Bureau , Duffnala, 

Shahibag,  Ahmedabad, Gujarat- 380004 

380004 3 copies 

31. State Legal Services Authority, 

Uttar Pradesh 

Third floor, Jawahar Bhawan Annexe, 

Lucknow-226001, Uttar Pradesh  

226001 3 copies 

32. State Legal Services Authority, 

Madhya Pradesh 

Plot No. 574, Behind of Mahakaushal College, 

Govindh Bhavan Colony, South Civil Lines , 

Jabalpur, Madhya Pradesh- 482001 

482001 3 copies 

33. State Legal Services Authority, 

Bihar 

Budh Marg , Opp. Museum, Central Revenue 

Colony, Lodipur, Patna , Bihar -800001 

800001 3 copies 

34. State Legal Services Authority, 

Jharkhand 

Audrey House , Kanke Road &Mayor's Road, 

Ranchi University, Morabadi, Ranchi , 

Jharkhand -834001 

834001 3 copies 

35. State Legal Services Authority, 

Andhra Pradesh 

1
st
Floor , Nyaya sevasadan, City Civil Court 

building , Purani Haveli, Hyderabad- 500002 

500002 3 copies 

36. State Legal Services Authority, 

Telengana 

22-8-555, Chatta Bazar Rd, Nassir Complex, 

Chatta Bazar, Darulshifa, Hyderabad, 

Telengana-500024 

500024 3 copies 

37. State Legal Services Authority, 

Maharastra 

105, High Court , PWD Building, Fort, 

Mumbai -400032 

400032 3 copies 

38. State Legal Services Authority, 

Kerala 

NiyamaSahayaBhavan , High Court 

Compound Errakulam , kochi-682031 

682031 3 copies 

39. State Legal Services Authority, 

Tamil Nadu 

North Fort Road, High court building, Chennai 

600104 

600104 3 copies 



40. State Legal Services Authority, 

Assam 

Block Adjacent to Gauhati High court new 

building, Latasil, Dighalipukhuri, Guwahati, 

Assam- 781001 

781001 3 copies 

41. State Legal Services Authority, 

Tripura 

East bank of Melar Math Dighi, Agartala, 

West  Tripura- 799001 

799001 3 copies 

42. State Legal Services Authority, 

Meghalaya 

M. G Road , Shillong- 793001, Meghalaya 793001 3 copies 

43.  State Legal Services Authority, 

Sikkim 

Development Area, Gangtok, East Sikkim, 

PIN -737101 

737101 5 copies 

44. State Legal Services Authority,  

Andaman & Nicobar Islands 

Secretariat, A& N administration, Port Blair 

744101 

744101 5 copies 

45. The District Judge cum Chairman, 

DLSA, Darjeeling 

District Judge's Court compound, P.O &Dist–

Darjeeling, PIN – 734101 

734101 40 copies 

46. The District Judge cum Chairman, 

DLSA, Coochbehar 

District Judge's court compound, Coochbehar, 

Dist – Coochbehar, Pin -736101 

736101 45 copies 

47. The District Judge cum Chairman, 

D.L.S.A. Jalpaiguri 

District Judge's court compound , P.O &Dist – 

Jalpaiguri, PIN –735101 

735101 45 copies 

48. The District Judge cum Chairman, 

U. Dinajpur 

District Judge's court compound , P.O – 

Raiganj, Dist–Uttar Dinajpur , PIN – 733134 

733134 35 copies 

49. The District Judge cum Chairman, 

D.L.S.A.,D. Dinajpur 

District Judge's court compound , Dist–

Dakshin Dinajpur, Pin- 722101 

722101 30 copies 

50. The District Judge cum Chairman, 

D.L.S.A., Malda 

District Judge's court compound , P.O & Dist. 

–Malda- 732101 

732101 40 copies 

51. The District Judge Kalimpong 
District Judge’s Court Complex, Kalimpong, 

PIN-  734301 
734301 

 

734301 10 copies 

52. The District Judge cum Chairman, 

D.L.S.A., Murshidabad 

District Judge's court compound , P.O – 

Berhampore, Murshidabad – 742101 

742101 50 copies 

53. The District Judge cum Chairman, 

D.L.S.A., Bankura 

District Judge's court compound , Bankura, 

Dist – Bankura, Pin- 722101 

722101 70 copies 

54. The District Judge cum Chairman, 

Birbhum 

District Judge's court compound , Suri, Dist – 

Birbhum, Pin – 731101 

731101 70 copies 

55. The District Judge cum Chairman, 

D.L.S.A., Purulia 

District Judge's court compound , P.O &Dist–

Purulia, Pin - 723101 

723101 35 copies 

56. The District Judge cum Chairman, 

D.L.S.A., Paschim Medinipur 

District Judges Court Compound, Midnapore, 

PIN-721101 

721101 50 copies 

57. The District Judge cum Chairman, 

D.L.S.A., Purba Medinipur 

District Judges Court Compound, Tamluk, 

Purba Medinipur- 721636 

721636 45 copies 

58. The District Judge cum Chairman,  

D.L.S.A, Paschim Bardhaman 

185, Kalna Road, Bajepratappur, Burdwan, -

713101 

713101 30 copies 

59. The District Judge cum Chairman, 

D.L.S.A., Purba Bardhaman 

District Judges Court Compound, Burdwan, 

PIN- 713101 

713101 50 copies 

60. The District Judge cum Chairman, 

D.L.S.A., Andaman & Nicobar  

AHW Colony, Shadipur, Port Blair, Andaman 

and Nicobar Islands- 744101 

744101 30 copies 

61. The President, CAMP, Bengaluru, 

Karnataka 

46, 36th Main Rd, Dollar Scheme Colony, 1st 
Stage, BTM Layout 1, Bengaluru, Karnataka- 
560068 

560068 3 copies 

62. The President, Mediators India, 

Chennai, Tamilnadu 

E-110, 16th Cross St, GOCHS Colony, Besant 
Nagar, Chennai, Tamil Nadu- 600090 

600090 3 copies 

63. Registrar, General, High Court of 

Delhi 

Shershah Road, Justice SB Marg, New Delhi, 

Delhi- 110503 

110503 5 copies 

64. Registrar, General, High Court of  

Manipur 

High Court Complex, Mantripukhri, Imphal, 

Manipur- 795002 

795002 5 copies 

65. The Secretary, Ministry of Law 

and Justice, Govt. of India 

26, Mansingh Road, Jaisalmer House New 

Delhi - 110011 

110011 1 copy 

66. The Secretary, Ministry of 

Corporate Affairs, Govt. of India 

A" Wing Shastri Bhawan Garage, No.14, Dr 

Rajendra Prasad Rd, New Delhi-110001 

110001 1 copy 

67. State Legal Services Authority, 

Manipur 

Lamphelpat, Imphal, Manipur- 795004 795004 3 Copies 

 



TERMS AND CONDITION     
1. Quotations should be submitted to the Registrar (Vigilance) Cum Member Secretary Mediation & 

Conciliation Committee High Court, Calcutta on or before 31.08.2020. (upto 17:00 hrs) and should 

be properly signed and stamped. The Hon’ble Court will not take any responsibility for delay, loss or 

non-receipt of Quotations sent by post or for non-delivery of the quotation for any reason whatsoever. 

  
2. Concerned postal/ Courier service provider/franchisee must annex scanned copies of  authenticated 

documents along with their quotation showing the proof of their reputation and experience in 
delivering consignments in the aforesaid regions including California, U.S.A. 
 

3. Willing service provider/franchisee submitting quotation should know that the Hon’ble Court may 
ask for production of any document in original for verifying the claims of the bidder. 

 

4. Service providers  are instructed to mention PAN number. in the quotation and copies of trade license 

and / or PAN etc. is to be submitted as and when the Registrar (Vigilance) Cum Member Secretary 
Mediation & Conciliation Committee High Court, Calcutta may direct. 
  

5. Composite rates should be quoted indicating price / unit and should be inclusive of all additional 
charges, G.S.T. etc. with addressee wise detailed break up. 
 

6. Safe and un-damaged/ good condition delivery of each and every article to the respective addressee 
will be the sole responsibility of the service provider/franchisee concerned.  

   
7. Quotations submitted by such service providers/franchisee who are reasonably believed to have either 

supplied improper articles or engaged in irregular / unethical activities shall not be considered. 

  
8. Conditional Quotations will not be considered. 

  
9. Willing service providers/franchisee submitting Quotations should specify the address of its office 

and its Phone / Mobile no. for the purpose of quick communications in the event of urgency. 

 

10. Canvassing on the part of a service providers/franchisee submitting Quotations will render its 

Quotations liable to cancellation summarily. 

  
11. This Hon’ble Court may award the contract to the service providers/franchisee whose Quotation has 

been determined to be substantially responsive and who has quoted the lowest evaluated price. 

However, the Hon’ble  Court is not bound to accept the lowest bid. 

   
11. The Hon’ble Court reserves the right to accept or reject any Quotations and to cancel the process and 

reject any or all Quotations at any time prior to the award of contract for any reason whatsoever. 

 

12. Upon selection of Quotations, concerned service providor/franchisee will have to collect all the 

deliverable articles/Newsletter copies with envelopes from the Mediation Centre, High Court, 

Calcutta, 5, Council House Street, Gound floor, Kolkata-700001, out of their own costs and 

arrangement against proper receipt. 
 

13. Upon selection of Quotations, concerned service providor/franchisee will have to deliver the  

articles strictly according to the description /specification provided in the instant notice along 

with the respective forwarding letters from the                                                                               
Registrar (Vigilance) Cum  Member Secretary                                                                                              

Mediation & Conciliation Committee  High Court, Calcutta.  In case of any deviation from this and 
any default regarding this on the part of a selected service providor/franchisee, the administration of 

this Hon’ble Court may take any or all such actions against the supplier as it may consider 
appropriate. 

 

14. Relevant bill(s) of expenditure can be submitted at the office of the Registrar (Vigilance) Cum 

Member Secretary, Mediation & Conciliation Committee High Court, Calcutta at the Mediation 

Centre, High Court, Calcutta, 5, Council House Street, Gound floor, Kolkata-700001 along with 

all dispatch receipts and delivery reports, without which the bills will not be considered for re-

imbursement. 

 

15. No advance payment/deposit will be allowed.  
------------------------------------------------------------------------------------------------- 


